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	Candidate’s Name: 	
Centre: 	
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Instructions:	Write a summary description of what you have learned about each of the following in the table below.

	Legal Forms of Business Organizations in Quebec

	Sole Proprietorship
	A sole proprietor is the simplest legal form of business organization and has one owner. The business owner has a full liability to the entity.

	
	This business entity form has few regulations from the business.
However, the business owner is taxed once.
The business entity has an easy and cheaper process.
Faster decision-making.
Fewer fees to register the business.

	
	This form of business has several setbacks: 
The owner has unlimited liability and therefore, if the business does not repay its credits, his or her assets are disposed of.
There are fewer sources of capital to finance the business.
There is no possibility of business continuity in case the owner dies.
The business has a risk of wrong decision-making because of no sharing of ideas.
There are few chances of business expansion.


	General Partnership
	It is a relationship with an agreement between two or more individuals. Profits and losses are shared among the partners.

	
	  Advantages
High chances of being granted a loan.
There is sharing of losses.
Capital is shared among the partners hence high contributions.
There is sharing of ideas and skills.
Better decision-making.

	
	Disadvantages
Risk of disagreement between the partners
Liability of one partner sett
Slow decision-making.
There is sharing of profits among the partners. 
There is the taxation of the business and the partners.

	Corporation
	It is an entity with a board of directors to oversee the activities but is owned by shareholders. Therefore, shareholders are not liable for the actions and funds in the business. Instead, the corporation has the business liability.

	
	Advantages
Capital accessibility is easy.
There is business continuity.
Protection of personal liability.

	
	Disadvantages
Expensive to form, operate and maintain.
Taxation is done at the corporate level and shareholder level.
It is time-consuming to form and decision-making.
There are strict formalities that are adhered to or followed.

	Cooperative
	A Cooperative is a group of people that voluntarily come together to and work to meet specific social, cultural and economic needs. Cooperatives are controlled democratically.

	
	Advantages
No limitation of members
Equal voting for all members.
Limited liability for members
There is shared responsibility and contributions.
Tax is less


	
	Disadvantages
There are high-interest rates
There is no secrecy
Risk of government intervention
There is a limited supply of resources such as capital.

	Limited Liability Companies
	Involves private organizations or businesses and owners have no personal liability.

	
	  Advantages
No restriction in the number of members
Little formalities compared to a corporation
Flexibility in structuring management by members.
Business liability is not transferred to the owners.

	
	Disadvantages
Expensive compared to sole proprietorship and partnership.
It has a limited life.
Ownership transfer is harder than in a corporation.




	Legal Responsibilities for Starting a Business

	Registering your Business
(Business Number)
	  Involves choosing and registering a business name that is not used by another business
	

	
	Registration can be done in three ways:
Entity name. Provides legal protection of the organization at the state level.
Trademark. Trademark provides legal protection of the firm at a federal level.
Domain name. Protects the organization's web address 

	Reservation of a Company Name
	Involves formulation and checking the availability of a business name. Name reservation allows the company to protect its name for a certain period, commonly 120 days, where no other business can use it.

	
	Process of Name Reservation
An account is created by selecting the category in business user and filling in the details.
Attach the required documents. Documents may not be necessary.
Fill applications through the web where it is necessary to specify if the name is new or it is a resubmission. Type of the company, business activity and changes in the company name is provided.
Paying the government fees. Payment is made online and the fee is not refundable.
Resubmission or approval of the company name. Application takes 2-3 working days to be processed.

	Federal or Provincial Charter
(Incorporation, Head Office)
	Federal charter refers to where the government creates laws and regulations that affect the whole nation or country. Some federal responsibilities include foreign affairs, banking, employment insurance, national defense, criminal and copyright law.

	
	The provincial charter involves powers in making decisions that affect a provincial territory. The provincial legislature passes the provincial rights laws. In addition, the provincial government has responsibilities such as provincial taxes, health concerns, property and civil rights.

	
	Allows the business to have a legal authority to hire employees, pay taxes, open a business account and obtain a business license. The charters enable individuals to live, search for jobs or start businesses anywhere in the country.

	Sales Tax Registration
	The federal government levies sales tax. Sales tax is registered by importers, wholesalers, retailers, parties making zero-related supplies and any person required by the federal or provincial law.
	 
  A form is filled to provide information details such as the tax period, bank account, business details, sales tax information, registration number and GPS with business photographs.
Biometric verification is done after registration, which takes approximately thirty days. Post verification is needed in the case of a manufacturer by third parties.

	
	A form is filled to provide information details such as the tax period, bank account, business details, sales tax information, registration number and GPS with business photographs.
Biometric verification is done after registration, which takes approximately thirty days. Post verification is needed in the case of a manufacturer by third parties.

	Labour Standards
	Labor standards refer to the rules and regulations that protect a worker in a business or an organization. Labor standards are drafted from universal rights such as freedom from child labor, freedom to joining or forming a union, freedom from forced labor and freedom from discrimination at work.

	
	Uses
When planning on the number of workers to assign to a specific task
To establish a good company and individual relations required in a common agreement.
Provides the federal minimum wages that the employees should receive.
Provide a working condition that is required in organizations.

	
	Advantages
Protect workers from unfair treatments through overworking and poor payments.
Protects the worker rights
Builds a good relationship between the employees and the organization
Improves administration structures such as employment services and inspection of labour.

	Payroll Deductions
	Payroll deduction is the amount of wage from an employee by the employer. These deductions are made when there is an agreement between a worker and the employer.

	
	When determining the percentage of tax amount deducted, the sum of the assessed taxes is divided by the employee's gross pay.
Payroll Deductions include union fees, insurance premiums, retirement plans, federal income tax, garnishments, expenses related to a job, local and state taxes.

	Occupational Health and Safety
	Occupation health and safety refers to the provision of safety, health and welfare in a working environment. OHS also aims at protecting the public.

	
	Various elements are needed to ensure that OHS culture is successful. An organization needs to involve leadership, have shared values at all levels, continuous learning, accountability, and support.

	
	Benefits of occupational health and safety
OHS prevents hazards that are likely to occur in the workplace
Enables employees to carry out their responsibilities in a more effective way
OHS promotes a better working environment in an organization.

	Income Tax
	Income tax involves the direct tax imposed on income from dividends, pension, employment or business.

	
	Methods of income tax collection may include corporate tax, installment tax, capital gains, withholding, turnover, Pay As You Earn and advance tax

	
	Income tax is essential because it is the main source of government revenue. These taxes are used to finance public projects, pay government loans and ensure goods are available to the citizens.




	Accounting Requirements/Basic Accounting Knowledge

	Chart of Accounts
	Chart of accounts is a tool used by organizations to provide easy financial transaction records conducted by the business within a given period.

	
	Revenues, expenditures, assets and liabilities are separated to standardize the financial statements. First, the balance sheet and shareholders equity are listed and then, the income statement follows.
Charts of Accounts must meet the requirements of the Generally Accepted Accounting Principles and Financial Accounting Standards Board.  

	Accounts
	Accounts in a business are prepared to show the financial records of a business mainly. These accounts record the business financial performance over a given period and the position at a particular date.

	
	Businesses use managerial, cost and financial accounting to monitor their income and expenses efficiently. The major types of accounts include assets, liabilities, equity, revenues and expenses. In accounting, the receiver, comes in, expenses and losses are debited, while the giver, all what goes out and income and gains are credited.

	Accounts Receivable
	Accounts receivable refers to the amounts of funds that customers owe to the business.

	
	The role of these accounts is to ensure that an organization receives payments for products and services. The transactions are also recorded correctly.
To calculate the average accounts receivable, the sum of opening and closing accounts receivable is divided by two. The amount is then divided by the net credit sales for the year.

	Accounts Payable
	Accounts payable refers to the finances owed to the suppliers by the business. The goods or services have not yet been paid for. Outstanding amounts are recorded as accounts payable in an organization’s balance sheet.

	
	Through accounts payable, a company can get financial and administrative support. These accounts play the role of completing company payments and controlling all the expenses. This account is a short-term liability.

	Bookkeeping
(Daily, Monthly, Yearly)
	Bookkeeping refers to the process through which all the financial transactions of a business are recorded. Recording, classification and organization of all business financial transactions are done.

	
	Bookkeeping is essential in a business because it helps keep accurate transactions that make it easy to review and budget accurately. Bookkeeping can be done in a short-term period which includes weekly or monthly. Annual bookkeeping is essential to make plans and budgets of the business within that year.



	Basic Accounting of Taxation
(based on the Legal Form of Business Organization)

	Profits
	Profits refer to the amounts that remain after deducting costs or paying bills. When revenue gains exceed the losses in the company, it is considered to have made a profit.

	
	Profit types include gross profit, net profit and operating profit. Gross profit is attained by deducting the cost of sales from sales revenue. Operating profit in a business is the value achieved when operating costs are subtracted from revenue. Net profit is realized when all expenses are subtracted from revenue.
Profits in a business may be used as dividends for shareholders or be retained in the business for more investment.

	Withdrawals
	Withdrawals may refer to the amounts of funds or assets that are claimed back from an investment. Withdrawals are common with shareholders in partnership or companies.

	
	Recording withdrawals
In an organization’s balance sheet, withdrawals are recorded in the equity section. In a personal account, private payments are debited while deposits are credited.

	Dividends
	Dividends refer to the amount of business earnings distributed to shareholders. Bord of directors is responsible for determining the amounts of dividends to be distributed. Thus, dividends are a form of reward to the investors.

	
	Dividends are distributed quarterly, semi-annually or annually. Proper paperwork of dividend documentation is prepared for the BOD and shareholders. BOD holds a meeting to agree on the declaration of the dividends.



	Requirement: Sufficient, relevant information provided.
	Yes    No
  
(1.1)


Note to the Examiner: Transfer the result to the candidate’s Evaluation Form.
